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SECTION 1 
INVITATION TO RESPOND and REQUEST FOR PROPOSALS (RFP) 

 
CVWMA is a regional public service authority created pursuant to the provisions of the Virginia Water 

and Waste Authorities Act, §15.2-5100, et seq., to assist its thirteen-member jurisdictions in developing 

and implementing effective solid waste management, waste diversion and recycling programs through 

contracts with the private sector. Member Jurisdictions include: the Counties of Charles City, Chesterfield, 

Goochland, Hanover, Henrico, New Kent, Powhatan, and Prince George, the Town of Ashland, and the 

Cities of Colonial Heights, Hopewell, Petersburg and Richmond (collectively “Member Jurisdictions”). 

The members that elect to participate in CVWMA programs execute a Special Project Service Agreement 

that authorizes the CVWMA to direct the contractor to provide the covered services to the Participating 

Local Jurisdiction(s).   

 
Pursuant to Title 2.2, Chapter 43, the Virginia Public Procurement Act, the Central Virginia Waste 

Management Authority (CVWMA or the Authority) is seeking proposals for Propane Tank Collection 

Services. 

 
Offerors must submit to the CVWMA sealed responses (hereinafter “Response” or “Proposal”) to this 

Request for Proposals (“RFP”) for Propane Tank Collection Services be provided by the Offeror(s).  

Proposals are due by 2:00 p.m. Friday, January 20, 2023.  Responses must be received at the CVWMA 

Administrative Offices, 2100 W. Laburnum Avenue Suite 105, Richmond VA 23227.  An Offeror may 

be an individual, partnership, corporation, limited liability company, or other legal entity.  Certain other 

terms are defined in Section 5 and 6 of this RFP.  Please refer to these definitions while preparing your 

response.   

 

The CVWMA reserves the right to award one or more contract(s) for the requested services to the Offeror 

or Offerors submitting the most responsive proposal(s) based on the best value for the CVWMA and its 

member jurisdictions in terms of the overall combination of quality, price and required service elements.  

See Section 5 Scope of Services for more information.  

 

Proprietary Information - Pursuant to Va. Code §2.2-4342(F), trade secrets or proprietary information 

submitted by any Offeror in connection with this RFP shall not be subject to public disclosure under the 

Virginia Freedom of Information Act; however, the Offeror must invoke the protection prior to or 

upon submission of the data or other materials, and identifying the data or other materials by page 

or paragraph number to be protected, and state the reasons why protection is necessary.  Failure to 

follow these guidelines shall constitute a waiver of the Offeror’s request for confidentiality where invoked 

and/or may automatically prevent CVWMA from withholding such information pursuant to a Virginia 

Freedom of Information Act request for the same. 

 

Cooperative Procurement – This procurement is being conducted under the provisions of Section 2.2-

4304 of the Code of Virginia.  As stated, a public body may purchase from another public body’s contract 

even if it did not participate in the Request for Proposal, if the Request for Proposal specified that the 

procurement was being conducted on behalf of other public bodies.  Except for contracts for architectural 

and engineering services and most construction contracts, if agreed to by the selected Contractor, other 

public bodies may utilize the contract awarded pursuant to this RFP, if any.  The selected Contractor shall 

deal directly with any public body it authorizes to use the contract.  The CVWMA is not responsible for 

placement of orders, invoicing, payments, contractual disputes, or any other transaction between the 

selected Contractor(s) and any other public bodies, and in no event shall the CVWMA be responsible for 

any costs, damages, or injury resulting to any other party from use of a contract awarded pursuant to this 
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RFP, if any.  CVWMA assumes no responsibility for any notification of the availability of the contract 

for use by other public bodies, but the selected Contractor(s) may conduct such notification.   

 

Copies of the RFP will be made available online at www.cvwma.com and daily from 9:00 a.m. to 4:00 

p.m. beginning December 19, 2022 at the CVWMA’s Administrative Offices located at the address above.  

Interested parties may contact Rich Nolan, Director of Operations, 804-612-0553 or rnolan@cvwma.com 

for further information.  

http://www.cvwma.com/
mailto:rnolan@cvwma.com
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SECTION 2 
BACKGROUND INFORMATION and DESCRIPTION OF CURRENT PROGRAMS 

 

Introduction:   The purpose of this section is to familiarize prospective Offerors with the CVWMA, the 

intent of this RFP, the current program and a brief description of the project.  

 

Background: CVWMA is a political subdivision of the Commonwealth of Virginia formed by 13 local 

government members: the Counties of Charles City, Chesterfield, Goochland, Hanover, Henrico, New 

Kent, Powhatan and Prince George, the Town of Ashland and the Cities of Colonial Heights, Hopewell, 

Petersburg and Richmond (Member Jurisdictions).  The CVWMA is incorporated by the State Corporation 

Commission under the provisions of the Virginia Water and Waste Authorities Act §15.2-5100 et seq. The 

CVWMA service area spans 2,442 square miles and has an estimated population of about 1.2 million.   

 

The CVWMA was created by the Member Jurisdictions to provide recycling and solid waste management 

services.  The governing body of each of the Member Jurisdictions appoint one or more representatives 

who collectively serve as the CVWMA Board of Directors.   

 

Each of the 13 local governments contributes funding to support the operations of the CVWMA.  The 

CVWMA procures and administers various municipal solid waste and recycling programs through 

contracts with the private sector.  Member Jurisdictions select the programs in which they participate and 

pay for the costs of services for each program in which they participate.  

 

Project Description: Through this procurement the CVWMA seeks proposals to providing collection and 

disposal services for used propane tanks. Offerors must submit to the CVWMA sealed responses to this 

Request for Proposals, (RFP) for Propane Tank Collection Services to be provided as needed after the 

execution of the Contract with the successful Offeror and Special Project Service Agreements with the 

Participating Local Jurisdictions.  An Offeror may be an individual, partnership, corporation, limited 

liability company or other legal entity or combination of the above. The Contractor shall be responsible 

picking the tanks up and removing them from specific locations and either refurbishing and reusing them 

or properly disposing of them.   CVWMA locations have collected approximately 1,400 20-pound tanks 

per year for the last two years. 1 pound and 100-pound tanks are also collected as part of this RFP. The 

potential contract awarded as a result of this procurement will be a “requirements” contract, with no 

quantities guaranteed.  

 

Summary of Intent: The CVWMA's intent and the purpose of this RFP are to provide Member Jurisdictions 

with the highest quality and a competitive price for Propane Tank Collection Services.  The potential contract 

awarded as a result of this procurement will be a “requirements” contract, with no quantities guaranteed. 

The term of the contract will be for a two (2) year period beginning on or about December 1, 2022 and 

ending on November 30, 2024. The parties agree that by mutual consent that the contract may be extended 

for an additional one (1) year period up to five (5) additional years upon the same terms and conditions as 

set forth in the contract, or such similar negotiated conditions that support the original scope of the 

contract. 

Selection Process:  CVWMA will select one or more of the respondents to this RFP to fulfill this purpose. 

The award(s) shall be based on the quality of the submittal; the experience, background and ability of the 

Offeror(s) to perform the required services; the cost to the CVWMA; and the ability of the Offeror(s) to 

satisfy all criteria set forth in this RFP.  To this end, CVWMA has provided as much information as 

possible to all prospective Offerors to allow them to compute fair and reasonable cost proposals.  However, 



CVWMA #23-02 Propane Tank Collection 
       6 

it is the sole responsibility of the Offeror(s) to calculate and be responsible for the prices quoted in its 

proposal.   
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SECTION 3 
INSTRUCTIONS TO OFFERORS 

 

This RFP constitutes the complete set of specifications and proposal forms.  All proposals and documents 

must be executed and submitted in sealed envelopes as provided in this section.  By submitting a proposal, 

the Offeror agrees to be bound by all terms and conditions specified herein.  Submittal of a proposal in 

response to this RFP constitutes a binding offer by the Offeror.  Proposals that do not comply with these 

requirements may be rejected by the CVWMA. 

1. Receipt and Opening of the Proposals: 

a. Sealed proposals must be received by the CVWMA at its Administrative Offices located at 

2100 West Laburnum Avenue, Suite 105, Richmond, Virginia 23227, by 2:00 p.m. Friday, 

January 20, 2023.  At that time, in the Conference Room of the CVWMA, the sealed responses 

will be publicly opened, and all Offerors names recorded.  
 

b. Proposals must be enclosed in a sealed envelope that is clearly labeled with the words 

"PROPOSAL FOR PROPANE TANK COLLECTION SERVICES” Proposals shall be 

addressed as follows: 

Kimberly A. Hynes, Executive Director 

Central Virginia Waste Management Authority  

2100 West Laburnum Avenue, Suite 105 

Richmond, Virginia 23227 

The face of the sealed envelope shall contain the Offeror’s name, a contact person, and return 

address. Any proposal received after the time and date specified shall not be considered and 

will be returned to the Offeror unopened. 

c. Any proposal may be withdrawn by or before 2:00 p.m., Friday, January 20, 2023.  No Offeror 

may withdraw a proposal after this time unless otherwise allowed by law.  

 

d. The CVWMA will address questions or concerns via email or phone call.  If it deems it 

appropriate, the CVWMA will prepare written responses to questions raised that relate to 

interpretation of, or changes to, the RFP that the CVWMA deems appropriate for clarification.  

The responses will be divided into two (2) categories: 

▪ Items requiring only clarification, interpretation or explanation, and 

▪ Items requiring an addition, deletion or change to the original RFP. Responses to 

items in this category will be accompanied by the appropriate amended portion of 

the RFP. 

e. All concerns, protests or objections related to the proposal process shall be raised in writing by 

Offerors not later than close of business on Wednesday, January 17, 2023. 

 

f. Only written interpretations of or changes to the RFP received from or issued by the CVWMA 

shall be relied upon by prospective respondents in preparing their proposals.  Such written 

interpretations or changes will be issued by the CVWMA by 4:00 p.m. Wednesday, January 

17, 2023.   

2. Submittal and Execution of Proposal:  One (1) original printed proposal, delivered to the 

CVWMA offices, and an electronic copy of the proposal, submitted by the due date. Specifically, 

proposals must be typed or legibly printed in non-erasable ink.  An electronic copy can be provided 
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on a USB drive or emailed to rnolan@cvwma.com.  All corrections made to any part of the 

proposal by the Offeror must be initialed in non-erasable ink. 

Proposals must be executed in the name of the Offeror submitting the proposal and signed in non-

erasable ink by one authorized to contractually bind the Offeror.  The individual signing on behalf 

of an Offeror shall also type or print his or her name, title and address as indicated on the Offeror’s 

Cost Proposal form contained in Section 7 of this RFP.  Furthermore, where applicable, the Offeror 

should indicate its state of incorporation or legal formation on the form Proposal Deadline:  

Proposals are due at the CVWMA administrative offices on the date and at the time specified in 

this RFP.  Under no circumstance shall proposals delivered after the time specified be considered; 

such proposals will be returned unopened.  It shall be the Offeror's sole responsibility to ensure 

that the proposal is complete and delivered at the proper time and to the proper place.  Offers by 

facsimile, telephone, email or other electronic means other than stated herein are not acceptable.  

A PROPOSAL MAY NOT BE ALTERED BY THE OFFEROR AFTER THE PROPOSAL 

DEADLINE. 

 

3. Preproposal Conference – No pre-proposal Conference meeting will be held. Any questions you 

may have can be addressed to contact Rich Nolan, CVWMA Director of Operations at 

rnolan@cvwma.com.  

4. Mistakes:  Offerors are expected to examine the specifications and all other instructions provided 

herein.  FAILURE TO DO SO WILL BE AT THE OFFEROR'S RISK.  In the event of 

mathematical extension error(s), the unit price will prevail and Offeror’s total will be corrected 

accordingly.   

5. Additional Terms and Conditions:  Except alternate proposals, no additional terms and 

conditions included with the proposal response shall be evaluated or considered.  Any and all such 

additional terms and conditions shall have no force and effect and are inapplicable to this RFP. 

6. Interpretation:  All Offerors shall carefully examine the RFP.  Any perceived ambiguities or 

inconsistencies shall be brought to the attention of the CVWMA in writing prior to the proposal 

deadline; failure to do so, on the part of the Offeror, will constitute an acceptance by the Offeror 

of any subsequent decision.  Additional questions concerning the intent, meaning and 

interpretation of the RFP or any addenda that are raised shall be made in writing, and received by 

the CVWMA no later than Friday, November 11, 2022.  Written inquiries should be addressed to: 
    

   Mr. Rich Nolan, Director of Operations 

   Central Virginia Waste Management Authority  

   2100 West Laburnum Avenue, Suite 105 

   Richmond, Virginia 23227 

   Phone: (804) 612-0553 

   Fax: (804) 359-8421 

   Email: rnolan@cvwma.com   

No person at the CVWMA is authorized to provide oral interpretations of, or make oral changes 

to, the RFP.  Therefore, any oral statements will not be binding on the CVWMA and should not 

be relied upon by any Offeror.  Any interpretation of, or changes to, the RFP will be made in the 

form of a written document and will be furnished to all prospective Offerors and will be posted on 

the CVWMA website at cvwma.com.   

7. Conflict of Interest:  Each Offeror must disclose in its proposal the name of any officer, director, 

agent, or any relative of an officer, director or agent who is an employee or appointed official of 

mailto:rnolan@cvwma.com
mailto:rnolan@cvwma.com
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the CVWMA or member jurisdiction.  Further, all Offerors must disclose the name of any 

CVWMA or its member jurisdictions’ employee or appointed official who owns, directly or 

indirectly, an interest of 5 percent or more in the Offeror’s firm or any of its branches, divisions 

or subsidiaries.  Moreover, all Offerors must disclose the percentage amount of the interest such 

employee or appointed official has in the firm, branch, division or subsidiary. 

8. Legal Requirements:  Offerors are required to comply with all provisions of federal, state and 

local laws, ordinances, rules and regulations that are applicable to the items being proposed and 

shall provide evidence of compliance.  Lack of knowledge of the Offeror shall in no way be a 

cause for relief from responsibility, or constitute a cognizable defense against the legal effects 

thereof. 

9. Contractual Agreement:  No award shall be final until such time as a Contract as defined in 

Section 6 of this RFP has been executed by the CVWMA Executive Director.  Any and all legal 

action necessary to enforce a contract resulting from this RFP will be interpreted according to laws 

of Virginia; the venue shall be the City of Richmond, Virginia. 

10. Facilities:  The CVWMA or any of its assigns reserves the right to inspect the Offeror's facilities, 

equipment, etc., at any reasonable time with prior notice, to determine that the Offeror has a bona 

fide place of business and is a responsible Offeror. 

11. Permits and Licenses: Copies of solid waste permit(s) as well as disposal and/or recycling permits 

and business licenses may be required as part of the review. 

12. Insurance:  The CVWMA has set forth its insurance requirements in detail in Section 6, General 

Contract Terms and Conditions, of this RFP.  Each response to this RFP must also be accompanied 

by a Certificate of Insurance evidencing the coverage set forth in Section 6.  In lieu of said 

Certificate, the Offeror may submit evidence satisfactory to the CVWMA that, in the event an 

award of the proposed contract is made to his/her company, the required coverage would be in 

place before execution of the contract.  The CVWMA shall be the sole judge of what represents 

satisfactory evidence.   

13. Disqualification of Offerors:  If an Offeror submits more than one proposal or partners with two 

separate companies, all such proposals shall be rejected by the CVWMA and not considered by 

the CVWMA.  Reasonable grounds for believing that an Offeror is involved in more than one 

proposal for the same work will be cause for rejection of all proposals with which such Offeror is 

believed to be involved.  Any or all proposals will be rejected if there is reason to believe that 

collusion exists among these Offerors. 

14. Modifications:  The CVWMA reserves the right to make modifications to the Scope of Services 

and General Contract Terms and Conditions specified in this RFP that in its sole discretion it 

determines more fully effectuates the intent of this RFP. The modification of any contract(s) 

resulting from this procurement after execution must be made in writing and accepted mutually by 

both parties.  Although it is possible that certain Terms and Conditions may be modified during 

the negotiation process; however, for purposes of its submittal, the Offeror should assume that the 

language contained in the General Contract Terms and Conditions will not be modified during the 

negotiation process.   

15. Surety Commitment Letter, Performance Bond/Letter of Credit/Payment Bond: 

Each Offeror must provide, as part of the RFP response, a letter of commitment from an approved 

surety/financial institution to provide a Performance Bond/Letter of Credit that specifies the 

amount the surety/financial institution is willing to provide to the Offeror to guarantee provision 

of the goods and/or performance of the services of a contract resulting from this RFP.  The amount 
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shall be equal to $2,500. In addition, it must state that said bond will be delivered within the 

specified time if the proposed contract is awarded. 

The selected Offeror(s) shall deliver to the CVWMA a Performance Bond/Letter of Credit within 

thirty (30) days after execution of the Contract.  The Performance Bond/Letter of Credit shall be 

executed by an approved independent surety/banking institution authorized to transact business in 

the Commonwealth of Virginia, guaranteeing both the faithful performance of the proposed 

contract and the due payment of all lawful claims for all labor, material, and equipment used in 

the work.  The Performance Bond/Letter of Credit required for any contract resulting from this 

RFP shall be $2.500.  The performance bond may be adjusted at each anniversary of the contract.  

The value of the performance bond/letter of credit may be determined as a part of the negotiation 

process of this RFP. 

It shall be at the CVWMA's sole discretion as to whether a surety company with an ownership 

interest held by or controlled by an Offeror shall be deemed an acceptable underwriter of the bonds 

required under this proposal. 

16. Minimum Offeror Requirements:  Each Offeror must prove to the satisfaction of the CVWMA 

that it is capable and has, or can obtain, sufficient facilities, equipment, personnel and financial 

stability to perform the services specified in this RFP.  Further detail regarding services to be 

provided can be found in Section 5 of this RFP. 

Offerors must have a successful record of experience in performing the provision of goods and/or 

performance of services specified in this RFP.  A summary of present and past contracts, covering 

at least the last five (5) years must be provided, if length of experience permits.  This record must 

show the name of the client/employer, address, description of the service provided, date of service, 

and a reference with phone numbers.   

If the Offeror does not have records for the past five (5) years in its own name, it may outline 

similar experience possessed by an officer, director or other key employees, showing that the 

Offeror has experience, depth, coordination and ability to perform the tasks required by this RFP. 

17. Offeror’s Non-Collusion Certification:  Any Offeror submitting a response to this RFP must 

complete and execute the Non-Collusion Affidavit of Offeror form included in Section 7 of this 

RFP. 

18. Acceptance or Rejection of Proposals:  The CVWMA reserves the following right and options 

on its behalf: 

▪ to reject any and all proposals that fail to meet the literal and exact requirements of the RFP; 

▪ to accept the proposal or proposals which in the judgment of the CVWMA are the best and 

most responsive proposal or proposals for required goods and services; or;  

• to issue subsequent requests for new proposals and/or additional information.   

Any or all proposals will be rejected if there is reason to believe that collusion existed among the 

Offerors.  Proposals received from participants in such collusion will not be considered for the 

same services if and when re-advertised.  Proposals will also be rejected from Offerors who are or 

have been in default on a previous contract with the CVWMA.  

19. Offerors to Make Examinations: All Offerors shall inform themselves of all conditions under 

which the work is to be performed and all other relevant matters that may affect both the quantity of 

work and the quantity of labor, equipment, and material needed thereon.  Offerors shall make their 

own determinations as to conditions and shall assume all risk and responsibility and shall complete 
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the work in and under conditions they may encounter or create, without extra cost to the CVWMA.  

Offerors agree that if they should execute the proposed contract, they shall make no claim against 

the CVWMA because of estimates or statements made by any officer or agent of the CVWMA that 

may prove to be erroneous.  The failure or omission of Offerors to receive or examine any form, 

instrument, addendum or other document shall in no way relieve them of any obligations with respect 

to the offer submitted in response to this RFP.  The CVWMA shall make all such documents 

available to the Offerors, upon request, where authorized and allowed by law. 

20.  Proprietary Information:  Pursuant to Va. Code §2.2-4342(F), trade secrets or proprietary 

information submitted by any Offeror in connection with this RFP shall not be subject to public 

disclosure under the Virginia Freedom of Information Act, however the Offeror must invoke the 

protection prior to or upon submission of the data or other materials, and identify the data 

or other materials by page or paragraph number to be protected, and state the reasons why 

protection is necessary.  Failure to follow these guidelines shall constitute a waiver of the 

Offeror’s request for confidentiality where invoked and/or may automatically prevent CVWMA 

from withholding such information pursuant to a Virginia Freedom of Information Act request for 

the same. 

21. Financial Statement:  Offeror must provide the most recent copy of an annual financial report or 

similar financial document(s) that demonstrates the financial stability of the Offeror. 

22. Tentative Procurement and Contract Dates:  Although the following dates are subject to 

change, it is anticipated that the following schedule will apply. 

  RFP Released       December 19, 2022 

  Pre-Proposal Conference      NA 

  Deadline for Offeror’s Requests for Clarification   January 17, 2023  

  Issuance of addendum(s), if needed    by January 17, 2023 

  Proposals Due       January 20, 2023  

  Recommendation to CVWMA Board    February 17, 2023  

  Contract execution      March 1, 2023   

  Contract commencement     March 1, 2023  
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SECTION 4 
PROPOSAL CONTENT AND EVALUATION 

 

1. Qualifications and Competency of Offerors 

Proposal Content: Each Offeror is required to submit with the proposal supporting documentation 

regarding the Offeror’s qualifications and capacity to cost-effectively as well as fully and timely perform 

the work specified in this Request for Proposals (RFP), including the following information:  

1.1  Qualifications Section: All Offerors must submit a Qualifications Section within their proposals. 

The Qualifications Section must include information in the following three areas: 

• General management ability; 

• Financial stability and strength; and 

• Residential recycling and processing experience. 

Unless directly related to the response and referenced in the text, sales brochures are not required. All 

submissions will become the property of the CVWMA and will not be returned. The CVWMA, at its 

sole discretion, may reject any and all responses and/or issue subsequent requests for qualifications and 

proposals. 

The Qualifications Section of each proposal must include the following subsections: 

1.1.1  General Management: Offerors will be evaluated on the basis of their demonstrated 

overall management experience in the field of Propane Tank recycling and processing, as reflected in 

the successful implementation of previous and/or current materials collection projects. Each Offeror 

shall demonstrate the ability to perform all required tasks successfully and must demonstrate the 

requisite management skills and experience in integrating the performance of such tasks. Information 

submitted by each Offeror shall define both technical and managerial capabilities in terms of past 

performance. Other management evaluation criteria will include, but will not be limited to the 

following factors: 

• Demonstrated successful working relationships with municipalities and/or public solid waste 

agencies; 

• Number of similar projects; 

• Innovative techniques used to increase efficiency; and 

• Past and anticipated approach to customer service. 

1.1.2  Financial Stability and Strength: The Offeror must demonstrate sufficient financial 

resources to carry out its responsibilities as outlined in this RFP and to back-up its contractual 

obligations and also appropriate finances to maintain and service equipment, respond to customer 

service and CVWMA personnel.  Additionally, the Offeror must demonstrate that their business model 

has financial stability to withstand significant market fluctuations.  Offerors will be evaluated on the 

basis of their credit references, demonstrated ability to finance the required equipment, and ability to 

provide the Performance Bond (see Section 6 General Contract Terms and Conditions). 

For all equipment to be used for the services provided under this RFP, the Offeror must identify 

whether such equipment is currently in its possession, the age of such equipment, whether it is owned 

in full or whether such equipment must still be purchased and/or financed.  For any new piece of 

equipment, the Offeror must submit a financing plan. 

The Offeror must identify any and all litigation involving claims for breach of contract for services 

similar to those to be provided under this contract, failure to provide such services, failure to properly 
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perform such services similar to those to be provided under this contract and or any similar claims 

challenging, questioning or disputing the nature, cost or scope of similar services provided by the 

Offeror for the last five (5) years regarding any company, partner, subcontractor, or subsidiary 

involved in this venture, and/or any corporate officer. 

The Offeror must provide evidence, in form and substance satisfactory to the CVWMA, that the 

Offeror’s firm (and/or its affiliated companies) has been in existence, for at least five (5) years and/or 

possesses not less than five (5) years actual operation experience in the provision of the goods and/or 

the performance of service, to an acceptable extent, outlined in the Scope of Services of this RFP.  If 

the Offeror (and/or its affiliated companies) does not have 5 years in its own name, it may outline 

similar experience possessed by an officer, director or other key employees, showing that the Offeror 

has experience, depth, coordination and ability to perform the tasks required by this RFP. 

Where the Offeror is a corporation or other legal entity, the Offeror must provide evidence that the 

Offeror is in good standing under the laws of the Commonwealth of Virginia.  In the case of legal 

entities organized under the laws of any other state, evidence that the Offeror is licensed (or is capable 

of being licensed) to do business and is in good standing under the laws of the Commonwealth of 

Virginia, or a sworn statement that it will take all necessary action to become so licensed if its proposal 

is acceptable. 

An Offeror organized or authorized to transact business in the Commonwealth pursuant to Title 13.1 

or Title 50 must provide the identification number issued to it by the State Corporation Commission.  

Any Offeror that is not required to be authorized to transact business in the Commonwealth as a foreign 

business entity under Title 13.1 or Title 50 or as otherwise required by law shall include a statement 

describing why the Offeror is not required to be so authorized.  Any Offeror that fails to provide the 

required information shall not receive an award unless a waiver of this requirement and the 

administrative policies and procedures established to implement this section is granted by CVWMA. 

Each Offeror must certify that the Offeror has never been debarred from participating in any 

governmental procurement action, and that it does not have any such proceeding pending before it at 

the time of the offer and that none of its officers, directors, owners with more than 5% interest or key 

employees have ever been convicted of a felony or other crime involving moral turpitude. 

 

1.1.3  Experience in providing Propane Tank Collection Services: Offerors will be evaluated 

on the basis of their demonstrated experience in collecting Propane Tanks. Offerors are encouraged to 

submit references for existing customers, especially under contract to municipalities, to demonstrate 

their experience and success. The CVWMA may give particular attention to the performance data 

provided for these referenced projects. The Offeror must demonstrate the following: 

 

1.2  Overview of Proposed Services: The Offeror shall describe services proposed in response to this 

RFP. This Overview shall provide sufficient information to demonstrate the Offeror’s clear 

understanding of the services requested by the CVWMA through this RFP. 

1.2.1 Technical Soundness:  Evidence that the Offeror’s proposed procedures for handling Propane 

Tanks, including the facilities and resources available for the collection, transportation, processing and 

recycling of Propane Tanks is technically sound.  

 1.2.2 Financial Strength:  as it pertains to ability to accomplish the objectives of this project and 

terms of the anticipated Contract without limitation.  Financial strength shall include the Offeror’s 

financial capacity, working capital and other resources to perform the Contract. 
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 1.2.3 Tracking Records: Offeror’s commitment to tracking records in timely and accurate for billing, 

document management, and reporting as specified in this RFP. 

1.2.4 Subcontractors:   Agreements/arrangements with subcontractors, including how the work will 

be accomplished within this working relationship. (CVWMA reserves the right to not approve/not 

accept subcontractors in any proposal). 

 1.2.5 Safety Plan: Equipment and procedures to protect personnel and the public from any hazards 

associated with the activities included in this RFP. 

1.2.6 Environmental and Spill Prevention and Response Plans:  The Offeror shall outline the 

elements of its plan for environmentally sustainable practices including but not limited to spill control 

and storm water pollution prevention during Collection Events and Scheduled Pick-ups.  All Offerors 

shall comply with federal, state and local regulations/ordinances that govern illegal discharges and 

storm water protection and best management practices. 

1.3  Price Proposals: All of the Offeror’s proposed prices shall be submitted on the Forms titled 

Cost Proposal Forms (Section 7). This form shall be executed by the authorized official to bind the 

company. If an alternate proposal is submitted, a separate Cost Proposal Form must be included and 

labeled that clearly specifies the proposed costs of any such alternate proposal.  

 

2. Commitment to Equal Employment Opportunity and Diversity 

The CVWMA believes that the citizens of member jurisdictions should benefit from services without 

regard to race, religion, color, sex, sexual orientation, gender identity, national origin, age, disability, 

status as a service disabled veteran, economic status, or other basis prohibited by law relating to 

discrimination in employment.   

In addition, CVWMA and Member Jurisdictions strongly encourage minority-owned businesses, service 

disabled veteran-owned businesses, small businesses, and women-owned businesses, as defined in Section 

2.2-4310 of the Virginia Public Procurement Act, to submit a proposal and/or actively solicit minority-

owned businesses, service disabled veteran-owned businesses, small businesses, and women-owned 

businesses located in the region as subcontractors, suppliers and staffing for this project.  If the Offeror 

intends to subcontract work as part of its performance under a resulting contract, the Offeror shall include 

in the proposal a plan to subcontract to small, women-owned, minority-owned, and service disabled 

veteran-owned businesses.   

3. Evaluation Criteria 

Written Submittals.  Offerors are to make written proposals that present Offeror’s qualifications and 

understanding of the work to be performed.  Offerors are asked to address each evaluation criterion and 

to be specific in presenting their qualifications.  Offeror’s proposal should provide all of the information 

that it considers pertinent to its qualifications for this RFP.  The overall proposals will be evaluated 

according to the following criteria upon their review by the CVWMA: 

 

1. Completeness of the proposal and responsiveness to the outline of 

products and services, requirements of the Contractor(s) and proposal 

instructions of the RFP. 

 

10% 

2. Offeror’s qualifications, including experience, expertise of key personnel, 

financial stability, and quality of work previously performed for 

municipalities and/or entities similar to the Authority.  

 

 

30% 
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3. Offeror’s demonstrated commitment to maintain sufficient resources and 

equipment to provide timely and high-quality customer service throughout 

the term of the agreement 

 

 

20% 

4. Proposed costs for the goods and service proposed and any proposed 

potential costs savings. 

 

40% 

 

4.      Selection Process. 

 A proposal evaluation committee, acting on behalf of the CVWMA and consisting of (but not limited 

to) CVWMA staff, board members, and member jurisdiction staff will be organized to review and 

evaluate all proposals received. Two or more Offerors deemed to be fully qualified and best suited among 

those submitting proposals shall be selected to pursue competitive negotiation based on the factors stated 

above.  However, the CVWMA reserves the right to reject all proposals received and to initiate a new 

competitive procurement process. In addition, the CVWMA may as part of the negotiation process award 

this proposal to multiple vendors.  In the event this is the course of action selected, each prospective 

vendor will be notified and requested if they desire to be awarded a contract in this manner. 
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SECTION 5 
SCOPE OF SERVICES 

 

5.0 General – Proposals are sought for the provision of Propane Tanks Collection Services for any or all 

of the 13 member jurisdictions of the CVWMA. Those jurisdictions include the Counties of Charles City, 

Chesterfield, Goochland, Hanover, Henrico, New Kent, Powhatan and Prince George; the Cities of 

Colonial Heights, Hopewell, Petersburg and Richmond; and the Town of Ashland. As previously noted, 

all member jurisdictions may or may not participate in any contract(s) resulting from this procurement.  

5.1 Term - the initial term of the resulting Contract(s) will be for two (2) year period beginning on or by 

January 1, 2023 and ending on December 31, 2024.  Beyond the initial term, the contract may be extended 

five (5) times for a one (1) year period by mutual consent.   

5.2 Definitions – below are definitions to clarify meaning for purposes of this RFP: 
 

1. Authority or CVWMA – shall mean the Central Virginia Waste Management Authority, an authority 

created under the provisions of the Virginia Water and Waste Authorities Act, §15.2-5100, et seq. as 

defined in Virginia Code §15.2-5102. 
 

2.   Contract(s) – shall mean the written document(s) and all amendments thereto, between the 

CVWMA and the selected Contractor(s) governing Propane Tank Collection Services. 

3.   Contractor(s) - shall mean the individual(s), firm(s), partnership(s), joint venture(s), corporation(s), 

or association(s) performing the services under any Contract with the CVWMA resulting from this 

RFP. 

4.   Collection Site – location within a Participating Local Jurisdiction where Propane Tanks are being 

collected and stored for pick-up by the Contractor on a scheduled day. 

5.    Downstream vendor - includes any entity to which a recycler transfers used or end-of-life electronic 

equipment, components, or materials including reuse, refurbishing, de-manufacturing, processing, 

materials recovery, energy recovery, incineration, and disposal facilities. 

6.   Member Jurisdictions – shall mean the members of the CVWMA including the Counties of Charles 

City, Chesterfield, Goochland, Hanover, Henrico, New Kent, Powhatan and Prince George; the Cities 

of Colonial Heights, Hopewell, Petersburg, and Richmond; and the Town of Ashland. 

7.   Offeror – shall mean an individual, partnership, corporation, limited liability company, or other legal 

entity or combination of the above that submits a proposal to CVWMA for the provision of   Propane 

Tank Collection Services. 

8.  Propane Tank - means a storage container used for the storage of propane in its liquid form. Tanks are 

available in many different sizes being engineered and designed for propane storage containment at 

high pressures.  Size of the containers will vary from 1 pound to 100 pounds. 

9.   Participating Local Jurisdictions - shall mean those CVWMA Member Jurisdictions that have 

executed the Special Project Service Agreement for Propane Tank Collection Services pursuant to 

Article 11 of the CVWMA Articles of Incorporation. 

10.   Recycling - The process of separating a given waste material from the waste stream and processing 

it so that it is used again as a raw material for a product, which may or may not be similar to the 

original product. 

11. Scheduled Pick-up – shall mean the pick-up of Propane Tanks by the Contractor on a day scheduled 

by the CVWMA in accordance with the Scope of Services provided herein. 

https://www.lawinsider.com/dictionary/propane-tank
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5.3. Scope of Services 

The following services shall be provided by the Contractor under this contract: 

Selected Offeror shall provide collection of Propane Tanks from Collection Sites on the date coordinated 

between the CVWMA and selected Contractor.    Contractor shall have the ability to load the Propane Tanks 

onto its vehicle.  

Title to, control of and responsibility for Propane Tanks collected shall transfer to the Contractor upon 

loading of such materials on vehicles designated and/or provided by the Contractor or its subcontractors, if 

applicable during collection. The CVWMA shall not obtain title to any Propane Tanks at any time.   

The Contractor shall, at a minimum, follow the Federal and State Laws regarding the collection and 

transportation of Propane Tanks.  The CVWMA and participating Local Jurisdictions do not warrant that 

the Propane Tanks are completely empty.  The Contractor shall be prepared to handle the Propane Tanks 

accordingly.  Contractor shall also describe the processing, recycling and/or disposal of the Propane Tanks.  

If the Propane Tanks are to be reused, please describe the process of refurbishing the tanks.  

Monthly Report: The Contractor shall provide the CVWMA with a monthly activity report not later than 

the 10th of the following month describing the Propane Tanks collected by site for the previous month. The 

Contractor shall provide, on a monthly basis, enumeration (if applicable), documentation (i.e.; bills of lading, 

receipts, certificates of recycling) of the proper management or disposal/ of materials collected in accordance 

with federal, state and local regulations of materials. This report shall also include identification of any 

Downstream Vendor that the Contractor may use for additional processing. 

5.3.2 Member Jurisdiction Agreements 

The CVWMA shall, through its Special Project Service Agreement with the Participating Local 

Jurisdictions, require the following 

• Participating Local Jurisdictions shall provide appropriate supervision for the acceptance of 

Propane Tanks at Collections Sties. 

• Participating Local Jurisdictions shall not knowingly mix other materials with the Propane 

tanks. 

• Participating Local Jurisdictions shall comply with all federal, state and local laws, 

regulations and ordinances applicable to the materials collected. 

• For Scheduled Pick-Ups at Collection Sites,  title to, control of and responsibility for Propane Tanks 

collected at Participating Local Jurisdiction’s sites shall transfer to the Contractor upon loading of 

such materials on vehicles designated and/or provided by the Contractor or its subcontractors, if 

applicable during collection. CVWMA shall not obtain title to any Propane Tanks at any time.   



SECTION 6 
GENERAL CONTRACT TERMS AND CONDITIONS 

For the purpose of this Contract, hereinafter referred to as "Contract", the definitions contained in 

this Section shall apply unless otherwise specifically stated.  When not inconsistent with the 

context, words used in the present tense include the future, words in the plural include the singular, 

and words in the singular include the plural.  Use of the masculine gender shall include the 

feminine gender.  The word "shall" is always mandatory and not merely discretionary. 

Any contract resulting from this RFP shall include but not necessarily be limited to the following 

terms and conditions: 

Definitions 

 

1. Authority or CVWMA – shall mean the Central Virginia Waste Management Authority, an 

authority created under the provisions of the Virginia Water and Waste Authorities Act, 

§15.2-5100, et seq. as defined in Virginia Code §15.2-5102. 
 

2.   Contract(s) – shall mean the written document(s) and all amendments thereto, between the 

CVWMA and the selected Contractor(s) governing Propane Tank Collection Services. 

3.   Contractor(s) - shall mean the individual(s), firm(s), partnership(s), joint venture(s), 

corporation(s), or association(s) performing the services under any Contract with the 

CVWMA resulting from this RFP. 

4.   Collection Site – location within a Participating Local Jurisdiction where Propane Tanks are 

being collected and stored for pick-up by the Contractor on a scheduled day. 

5.    Downstream vendor - includes any entity to which a recycler transfers used or end-of-life 

electronic equipment, components, or materials including reuse, refurbishing, de-

manufacturing, processing, materials recovery, energy recovery, incineration, and disposal 

facilities. 

6.   Member Jurisdictions – shall mean the members of the CVWMA including the Counties of 

Charles City, Chesterfield, Goochland, Hanover, Henrico, New Kent, Powhatan and Prince 

George; the Cities of Colonial Heights, Hopewell, Petersburg, and Richmond; and the Town 

of Ashland. 

7.   Offeror – shall mean an individual, partnership, corporation, limited liability company, or 

other legal entity or combination of the above that submits a proposal to CVWMA for the 

provision of   Propane Tank Collection Services. 

8.  Propane Tank - means a storage container used for the storage of propane in its liquid form. 

Tanks are available in many different sizes being engineered and designed for propane storage 

containment at high pressures.  Size of the containers will vary from 1 pound to 100 pounds. 

9.   Participating Local Jurisdictions - shall mean those CVWMA Member Jurisdictions that have 

executed the Special Project Service Agreement for Propane Tank Collection Services 

pursuant to Article 11 of the CVWMA Articles of Incorporation. 

10.   Recycling - The process of separating a given waste material from the waste stream and 

processing it so that it is used again as a raw material for a product, which may or may not 

be similar to the original product. 

https://www.lawinsider.com/dictionary/propane-tank
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11. Scheduled Pick-up – shall mean the pick-up of Propane Tanks by the Contractor on a day 

scheduled by the CVWMA in accordance with the Scope of Services provided herein 

 

Term of Contract: the initial term of the resulting Contract(s) will be for two (2) years period 

beginning on or by February 1, 2022 and ending on January 31, 2024.   Beyond the initial term, 

the contract may be extended for five (5) one (1) year periods by mutual consent. However, during 

the renewal process the terms or fees may be modified to effectuate the intent and scope of services 

outlined in this RFP and resulting Contract.  

Billing and Payment: If payment for services is required under the terms of the contract, the 

CVWMA shall make payments to the Contractor within thirty (30) days after receipt of a complete 

and satisfactory billing invoice by the 10th of the month for services provided the previous month. 

No payment will be due until thirty (30) days after services have been completed. No invoice will 

be submitted for work that has not as yet been performed nor will any such invoice be considered 

payable until work identified is in fact completed.  

Compensation for Services and Escalation Clause: Any more beneficial pricing structure 

proffered to a CVWMA member jurisdiction or other political body(ies) contained within a 

member jurisdiction (i.e. school boards) compared to that extended under the terms of the Contract 

resulting from this procurement during the entire term of the Contract shall be granted to the 

CVWMA and incorporated into the Contract. The Offeror shall include in its proposal any increase 

in costs beyond the first year, if any.     

Change of Law:  If at any time during the term of the Contract the “Cost of Operation” (as defined 

below) increases over the “Base Period” (as defined below) as a direct result of changes in State 

or federal legislation, excluding changes in tax laws, which affect permit status or availability of 

the Contractor, the Contractor bears the increase in costs up to five percent (5%) per year, beyond 

that, it is negotiable.   “Cost of Operation” means the cost of services under the Contract during 

the Base Period.   “Base Period” means the six-month (6) period immediately preceding the onset 

of the financial impact of the new state or federal legislation.  Before entering into price 

negotiations provided by this paragraph, and before selected a method of compliance that results 

in the increased Cost of Operation, the Contractor shall consult with and receive approval from the 

CVWMA of a plan and cost impact statement describing various alternative method of compliance 

with new State or federal legislation and justifying the selected method of compliance as the most 

appropriate alternative.   

Quantities: This is a “requirements” based contract and no minimum number of is guaranteed or 

implied. 

Insurance: The Contractor shall be required to carry for the life of the contract with the CVWMA, 

Public Liability Insurance with a company licensed to do business in the Commonwealth of 

Virginia and in the amount and coverage specified below, in addition to any other contractual 

liability assumed by the Contractor. The Contractor shall, prior to commencement of work under 

the Contract, deliver Certificates of Insurance from carriers acceptable to the CVWMA specifying 

such limits, with the CVWMA and the individual Member Jurisdictions named as additional 

insured parties on such policies. In addition, the Contractor shall require the insurer give the 

CVWMA thirty (30) days advance written notice of its decision to cancel, change or fail to renew 

coverage. The CVWMA reserves the option to increase the required insurance amounts if the 

Contract is renewed beyond its initial term. 

1.  Worker’s Compensation and Employer’s Liability 
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Coverage A - Statutory Requirements 

Employer’s Liability Coverage will be required of the Contractor and any sub-contractor where 

any class of employee engaged in work under the Contract is not protected under the Workers’ 

Compensation Statute. 

2.  Automotive Liability, Including Owned, Non- Owned and Hired Car Coverage 

Limits of Liability – 

a.  Bodily Injury $1,000,000 each person; $4,000,000 each occurrence 

b.  Property Damage $1,000,000 each occurrence 

3.  Comprehensive General Liability 

Limits of Liability – 

a.  Bodily Injury $1,000,000 each person; $4,000,000 each occurrence 

b.  Property Damage $1,000,000 each occurrence 

c.  Including: 

i) Completed Operations/Products 

ii) Contractual Liability for Specified Agreements 

iii) Personal Injury 

iv) Broad Form Property Damage 

NOTE: The levels of coverage required in “2.” and “3.” can be met by the primary policy alone, 

or in concert with an excess liability policy. 

The Contract shall be subject to termination by the CVWMA at any time if said insurance is 

canceled by the issuing company or the insurance company is relieved from liability for any reason.  

Notice of cancelation must be provided to the CVWMA one hundred and twenty (120) days prior 

to the effective date of said cancellation.  This Contract will not be terminated if within five (5) 

working days of receipt of such notice, the Contractor files with the CVWMA a certificate 

evidencing similar insurance coverage to be effective for the balance of the Contract period. 

Performance Bond: The Offeror shall be required, if awarded a Contract under this RFP, to 

furnish to the CVWMA, and keep current during the term of the Contract, including renewals if 

applicable, a performance bond for the faithful performance of the Contract and all obligations 

arising thereunder in an amount equal to at least five thousand dollars ($2,500). It shall be executed 

by a surety company licensed to do business in the Commonwealth of Virginia; having an “A-” or 

better rating by A. M. Best or Standard and Poor’s; and included on the list of surety companies 

approved by the Treasurer of the United States. The performance bond shall be in a form 

acceptable to the CVWMA covering the faithful, legal and complete performance of the Contract. 

The CVWMA may allow an irrevocable letter of credit in lieu of the performance bond with a 

banking institution and on terms and conditions acceptable to the CVWMA. 

Should the financial condition of the surety or banking institution become unacceptable to the 

CVWMA, the Contractor shall be notified in writing of that unacceptability. Within sixty (60) days 

of receipt of said notification Contractor shall furnish such additional bond or substitute letter of 

credit at the Contractor’s expense as may be required by the CVWMA to protect its interests. 

The Contract shall be subject to termination by the CVWMA at any time if said bond or letter of 

credit shall be canceled or the surety thereon relieved from liability for any reason. Notice of 

cancellation of the bond or letter of credit must be served upon the CVWMA one hundred and 

twenty (120) days prior to the effective date of said cancellation. The Contract will not be 
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terminated if within five (5) working days of receipt of such notice the Contractor files with the 

CVWMA a similar bond or letter of credit to be effective for the balance of the Contract period. 

Indemnification: The Contractor shall indemnify and hold the CVWMA, its individual members 

(or voting alternates) of the CVWMA Board of Directors and its officers, agents and employees 

of the CVWMA, its Member Jurisdictions and Participating Jurisdictions, and their elected 

officials, officers agents and employees, harmless from and defend against all claims (legal, 

equitable or administrative), damages, losses, and expenses (including expert witness fees), 

consultant and  attorney’s fees, remediation costs, removal costs, clean-up costs and all other costs, 

liabilities or expenses arising out of or resulting from the Contractor’s performance of services set 

forth in the resulting Contract, or the failure to provide said services.  It is understood that this 

indemnification shall extend to any and all claims against the CVWMA or the Member 

Jurisdictions by third parties or agencies of the federal, state or local governments for any 

environmental liability due to a release of pollutants to the environment, whether imposed by 

statute, ordinance, regulation or common law, relating to activities under the Contract.  

Force Majeure: Failure of any party to perform under this Contract by reason of Force Majeure 

shall not constitute default or be cause for termination of this Contract.  However, the Contractor 

so failing to perform shall immediately notify the CVWMA and the Participating Local 

Jurisdictions in writing of the failure, including reasons for such failure, and shall make reasonable 

efforts to correct such failure and to continue performance at the earliest possible date.  

Should the Contractor be unable to complete performance under this Contract due to the 

Contractor’s failure to perform by reason of Force Majeure, CVWMA shall be authorized to, 

where practicable, take all reasonable steps to secure another vendor to perform the responsibilities 

of the Contractor according to the already established schedule of rates, fees and charges.  Should 

the CVWMA be unable to secure a vendor to perform according to the established schedule of 

rates, fees and charges, CVWMA may agree to a new schedule by written amendment to this 

Contract. If CVWMA and Contractor are unable to agree on a new schedule, this Contract shall 

terminate. 

Subcontractors: 

A. Contractor hereby agrees that no subcontractor will be used to perform any of the services to 

be provided to the CVWMA under this Contract without the advance written approval of the 

CVWMA.  Contractor further agrees that any subcontractor shall meet all CVWMA 

requirements imposed on the Contractor. 

B. Each individual entity of the Contractor that is constituted as a joint venture shall be considered 

and treated as a subcontractor subject to the conditions applicable to subcontractors under this 

Contract.   

C. Contractor shall be responsible for all actions of subcontractors performed or failed to be 

performed under this contract.   

D. Should the CVWMA provide written approval to the Contractor to use a subcontractor, the 

Contractor shall:  

1. In accordance with the requirements of Virginia Code Section 2.2-4354, if the Contractor 

engages any subcontractor to performs services or provide goods in connection with 

Contractor’s performance under this Contract, the Contractor shall, within seven (7) days after 

receipt of amounts paid to the Contractor by the CVWMA for work performed by the 

subcontractor under that contract:  
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a. Pay the subcontractor for the proportionate share of the total payment received from 

the agency attributable to the work performed by the subcontractor under that contract; or 

b. Notify the CVWMA, in writing, of his intention to withhold all or a part of the 

subcontractor's payment with the reason for nonpayment.  

2. The Contractor shall provide the CVWMA with its federal ID number prior to receiving 

any payment hereunder. 

3. The Contractor shall pay interest to its subcontractors on all amounts owed by the 

Contractor that remain unpaid after seven days following receipt by the Contractor of payment 

from the CVWMA for work performed by the subcontractor under that contract, except for 

amounts withheld as allowed in subparagraph 1. above. Unless otherwise provided under the 

terms of this Contract, interest shall accrue at the rate of one percent per month. 

4. The Contractor shall include in each of its subcontracts a provision requiring each 

subcontractor to include or otherwise be subject to the same payment and interest requirements 

set forth herein with respect to each lower-tier subcontractor.  

5. The Contractor's obligation to pay an interest charge to a subcontractor pursuant to the 

payment clause in this section shall not be construed to be an obligation of the CVWMA or 

any of its member jurisdictions.   

6. A contract modification shall not be made for the purpose of providing reimbursement for 

the interest charge.  A cost reimbursement claim shall not include any amount for 

reimbursement for the interest charge. 

Inspections:  Contractor agrees to permit CVWMA and/or its designated representatives to inspect 

facilities, equipment and records necessary to evaluate Contractor’s performance under this 

Contract.  Inspection of the equipment, facilities and materials collected shall be on demand.  

Contractor shall provide contact information for Downstream Vendors for contact by CVWMA at 

any time during the Contract.   

Contractor Records: Records of the Contractor and any subcontractor related to this Contract 

shall be subject to CVWMA review, audit and/or reproduction and shall be open to inspection by 

the CVWMA and/or its authorized agents and representatives of Member Jurisdictions, during 

normal working hours or at such times as are mutually agreed upon by the parties to the extent 

necessary to adequately permit evaluation and verification of any invoices, payments or claims 

submitted to the CVWMA pursuant to this Contract. The Contractor and any subcontractors shall 

maintain their books and records related to the performance of this Contract in accordance with 

the following minimum requirements: 

a. The Contractor shall maintain any and all ledgers, books of account, invoices, vouchers 

and canceled checks, as well as all other records or documents evidencing or relating to 

charges for services, expenditures or disbursements borne by the CVWMA for a minimum 

period of five (5) years following the conclusion of each Contract year, or for any longer 

period required by law. 

b. The Contractor shall maintain all documents and records which demonstrate performance 

under this Contract for a minimum period of five (5) years following the conclusion of 

each Contract year or for any longer period required by law. 

Compliance with Equal Opportunity: During the performance of any contract resulting from 

this RFP, the Contractor must agree to the following:  
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a. The Contractor shall not discriminate against any employee or applicant for employment 

because of race, religion, color, sex, national origin, age, disability or other basis prohibited 

by law relating to discrimination in employment, except where such is a bona fide 

occupational qualification reasonably necessary to the normal operation of the Contractor. 

The Contractor agrees to post in conspicuous places, available to employees and applicants 

for employment, notices setting forth the provisions of this non-discrimination clause. 

 b.  The Contractor, in all solicitations or advertisements for employees placed by or on behalf 

of the Contractor, will state that such Contractor is an equal opportunity employer.  

c. Notices, advertisements, and solicitations placed in accordance with federal law, rule, or 

regulation shall be deemed sufficient for the purpose of meeting these requirements.  

d.  The Contractor shall include the provisions of the foregoing in every subcontract or 

purchase order in excess of $10,000 so that the provisions will be binding upon each 

subcontractor or vendor.  

e. The Contractor shall comply with Executive Order No. 11246, entitled “Equal 

Employment Opportunity” as supplemented in Department of Labor Regulation (41 CFR, 

Part 60). During the term of the contract, the Contractor, for itself, its assignees and 

successors in interest, agrees to comply with Title VI of the Civil Rights Act of 1964 (as 

amended), which will be made a part of the Contract by reference, and with any other 

applicable provision of federal or state law guaranteeing equal employment opportunity.  

f. The Contractor shall not during the performance of the Contract, knowingly employ an 

unauthorized alien as defined in the Federal Immigration Reform and Control Act of 1986. 

Any Contractor with more than an average of 50 employees for the previous 12 months 

entering into the Contract shall register and participate in the E-Verify program to verify 

information and work authorization of its newly hired employees performing work 

pursuant to the Contract. Any such Contractor who fails to comply with this provision shall 

be debarred from contracting with any agency of the Commonwealth for a period up to one 

year. Such debarment shall cease upon the Contractor’s registration and participation in the 

E-Verify program. 

Drug-Free Workplace: During the performance of this Contract, the Contractor shall comply 

with all federal, state, and local government laws regarding controlled substances, where 

applicable. In addition, the Contractor agrees as follows: 

a.  The Contractor will provide a drug-free workplace for its employees. 

b.  The Contractor will post in a conspicuous place(s), available to employees and applicants 

for employment, a statement notifying employees that the unlawful sale, distribution, 

dispensation, possession, or use of a controlled substance or marijuana is prohibited in the 

workplace and specifying the actions that will be taken for violation of this prohibition. 

c.  The Contractor will state in all solicitations or advertisements for employees placed by or 

on behalf of the Contractor that the Contractor maintains a drug-free workplace. 

d.  The Contractor will include the provision of the foregoing Subparagraphs a, b and c of this 

Section in every subcontract or purchase order under this Contract over $10,000, so that 

the provisions will be binding upon the Contractor’s sub-contractors and employees. 
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Independent Contractor: Contractor shall perform all work and services described herein as an 

independent Contractor and not as an officer, agent, servant or employee of the CVWMA or its 

Member Jurisdictions and the Participating Local Jurisdictions or any of them.  Nothing herein 

shall be construed as creating a partnership or joint venture between the CVWMA and Contractor.  

No person performing any of the work or services described hereunder shall be considered an 

officer, agent, servant or employee of the CVWMA or Participating Local Jurisdictions and no 

such person shall be entitled to any benefits available or granted to employees of the CVWMA. 

Modifications Due to Public Welfare or Change in Law:  In the event any future change in law 

material alters the obligations of Contractor, then Contractor shall be entitled to an adjustment to 

rates (fees) established under this Contract.  Nothing contained in this Contract shall require any 

party to perform any act or function contrary to law.  The CVWMA and Contractor agree to enter 

into good faith negotiations regarding modifications to this Contract which may be required in 

order to implement changes in the interest of the public welfare or due to change in law. 

Licenses, Permits and Certificates: Contractor shall obtain all licenses, permits and certificates 

required in connection with any performance of and services provided under this Contract prior to 

commencing services and shall provide evidence thereof upon request by CVWMA or 

Participating Local Jurisdiction. 

Compliance with Laws and Regulations: Contractor agrees that, in the performance of this 

Contract and the performance of other work and services under the Contract, Contractor will 

qualify under and comply with any and all federal, state and local statutes, ordinances, rules, 

regulations and/or permits now in effect, or hereafter enacted or required during the term of this 

Contract, which are applicable to Contractor, its employees, agents or subcontractors, if any. In 

addition, the Contractor at all times shall adhere to all OSHA, UL, DOT and other applicable safety 

standards and mandates in the performance of all work.   

Default 

A. In the event that either Contractor or the CVWMA defaults in the performance of any of the 

material covenants or agreements to be kept, done or performed by either party under the terms 

of this Contract, and/or the Contractor does not meet performance standards, the non-

defaulting party shall notify the other party in writing of the nature of such default.  Within the 

(10) working days following such notice, the defaulting party shall correct the default; or in 

the event of a default by Contractor not capable of being corrected within ten (10) working 

days as determined by CVWMA, the defaulting party shall commence correcting the default 

within ten (10) working days of the receipt of notification thereof, and shall thereafter correct 

the default within thirty (30) days. CVWMA has the right and sole discretion to determine that 

default cannot be rectified and proceed with termination if necessary. During the notification 

period, the CVWMA shall have the right to contract with others to perform the services 

otherwise to be performed by the Contractor or to perform such services itself and seek from 

Contractor reimbursement for the difference in cost of services. CVWMA has the right to 

declare the default not correctable. 

If the defaulting party fails to correct the default as provided above, the other party, without 

further notice, shall have all of the following rights which the party may exercise singly or in 

combination, in addition to any other right or remedy allowed by law: 

1. The right to declare that this Contract, together with all rights granted or obligations 

incurred hereunder, is terminated, effective upon such date as the non-defaulting party 

shall designate.  In the event of such termination, Contractor shall be compensated only 



CVWMA #23-02 Propane Tank Collection 
       25 

for the services (as set forth herein) provided in accordance with the terms of the 

Contract and expenses incurred as of the date of termination.  Upon such termination, 

neither party shall have any further obligation hereunder. 

2. The CVWMA shall have the right to contract with others to perform the services 

otherwise to be performed by Contractor or to perform such services itself and seek 

cost of difference in service from Contractor. 

In the event that Contractor files a petition in bankruptcy court or is the subject of an 

involuntary bankruptcy proceeding or other similar proceedings, the CVWMA shall have the 

right to demand assurances that Contractor can continue to perform its obligations under this 

Contract and Contractor shall provide such assurances as provided herein.  Failure of 

Contractor to provide adequate assurances shall constitute a default.  Neither party shall be 

considered in default of this Contract if such failure to perform is directly or indirectly caused 

by a Force Majeure event. 

B. A waiver by either party of any breach of any provision of this Contract shall not be taken or 

held to be a waiver of any succeeding breach of such provision or as a waiver of any provision 

itself.  No payment or acceptance of compensation of any period subsequent to any breach 

shall be deemed a waiver of any right or acceptance of defective performance. 

Where the condition to be waived is a material part of the Contract such that its waiver would 

affect the essential bargain of the parties, the waiver must be supported by consideration and 

take the form of a Contract modification as provided for elsewhere in this Contract. 

Termination: If the Contractor fails to perform in a satisfactory manner based on CVWMA’s 

analysis or review, or fails to perform in accordance with the terms of the Contract or applicable 

federal, state and local laws, regulations and ordinances, the CVWMA shall have the right to 

demand, in writing, adequate assurance from the Contractor that the steps have been or are being 

taken to rectify the situation.  Within ten (10) days of receipt of such a demand, the Contractor 

shall respond by stating the steps taken or to be taken to rectify the non-performance or non-

compliance.  If the Contractor has not performed or corrected the non-compliance in accordance 

with the terms of the Contract, or if, in the reasonable judgment of the CVWMA, the Contractor 

cannot or will not perform or rectify the non-compliance within thirty (30) days following receipt 

by CVWMA of such response, then CVWMA may send to the Contractor a written notice of 

termination, and this Contract shall terminate effective fifteen (15) days following the date of such 

notice of termination. 

Governing Law: This RFP and any Contract resulting from it shall be executed in the City of 

Richmond, Virginia, and shall be governed, construed and interpreted according to the laws of the 

Commonwealth of Virginia. Parties agree to resolve any complaint necessary to be filed in court 

in the applicable state court having jurisdiction in the City of Richmond. 

Conflict of Interest and Non-Collusion: Each Offeror must disclose in its proposal the name of 

any officer, director, agent, or any relative of an officer, director or agent who is an employee or 

appointed official of the CVWMA. Further, all Offerors must disclose the name of CVWMA 

employee or appointed official who owns, directly or indirectly, an interest of 5 percent or more 

in the Offeror’s firm or any of its branches, divisions or subsidiaries.  

Offeror’s Non-Collusion Certification: Any Offeror submitting a response to this RFP must 

complete and execute the Non-Collusion Affidavit of Offeror form included in this RFP.  
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SECTION 7 
 

REQUIRED FORMS 
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OFFEROR’S PROPOSAL 
 

Propane Tank Collection  
 
TO:  Executive Director, Central Virginia Waste Management Authority (CVWMA) 

 

Subject: Proposal of _______________________________________________ (AN 

INDIVIDUAL/ PARTNERSHIP/ CORPORATION, A LIMITED LIABILITY COMPANY OR 

OTHER LEGAL ENTITY) licensed to do business in the Commonwealth of Virginia 

 

The undersigned, having carefully read and considered the terms and conditions of the Contract 

Documents for Propane Tank Collection Services (CVWMA RFP #23-02) for one or more of the 

jurisdictions of the CVWMA, and being familiar with local conditions affecting the cost of work, 

does hereby offer to furnish,  at the rates hereinafter set forth, all labor, equipment, materials, tools, 

insurance, supervision, and all other items necessary to provide the service as specified. 

 

 

 

By: _______________________________________  ______________________________ 

 Signature        Company Name 

 

__________________________________________  ______________________________ 

Please Print Name       Address 

  

__________________________________________  ______________________________ 

Title         City and State 

 

__________________________________________  ______________________________ 

Date         Contact Telephone 
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NON-COLLUSION AFFIDAVIT OF OFFEROR 

 
Propane Tank Collection Services 

 

 

State of                              ) 

   

County of                           )  

 

______________________, being duly sworn, deposes and says that: 

 

He/She is                         _____________(title) of                  ____              ______ 

____________(Company Name) the Offeror that has submitted the attached proposal; 

 

He/She is fully informed respecting the preparation and contents of the attached proposal and of 

all pertinent circumstances respecting such proposal; 

 

Such proposal is genuine and is not a collusive or sham proposal; 

 

Neither said Offeror nor any of its officers, partners, owners, agents, representatives, employees, 

or parties in interest, including this affiant, has in any way colluded, connived, or agreed, directly 

or indirectly, with any other Offeror, firm or person to submit a collusive or sham proposal in 

connection with the Contract for which the attached proposal has been submitted or to refrain from 

proposing in connection with such Contract, or has in any manner, directly or indirectly, sought 

by agreement or collusion or communication or conference with any other Offeror, firm, or person 

to fix the price or prices in the attached RFP, or of any other Offeror, or to fix any overhead, profit 

or cost element of the proposal or the response of any other Offeror, or to secure through any 

collusion, connivance, or unlawful agreement any advantage against the CVWMA or any person 

interested in the proposed Contract; and 

 

The price or prices set forth in the attached Proposal are fair and proper and are not tainted by any 

collusion, conspiracy, connivance, or unlawful agreement on the part of the Offeror or any of its 

agents, representatives, owners, employees, or parties in interest, including this affiant. 

 

________________________________ 

(Signed) 

 

________________________________ 

(Title) 

 

Subscribed and sworn to before me this     __ day of            __   , 2022. 

 

Notary Public, State of  

 

My Commission Expires:                             .                                               
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COST PROPOSAL FORM 

 
Propane Tank Collection Services 

 
RFP 23-02 

 

Proposal Information 
 

 
Recycling (per unit) 

 
COST to CVWMA 

 
REVENUE to CVWMA 

 
20-pound tanks 

 
 

 
 

 
30-pound tanks 

 
 

 
 

 
40-pound tanks 

 
 

 
 

 
100-pound tanks 

 
 

 
 

 
5-pound tanks 

 
 

 
 

 
1-pound tanks 

 
 

 
 

 
Additional Costs for 

Transportation etc. if 

needed (please 

described below 

 
 

 
 

 
Other 

 
 

 
 

 

 

Please include any other information that may be useful in our research and evaluation p  
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Three clients (including name, contact, and phone number of the contact person) for whom 

Contractor has provided Propane Tank Collection Services: 

 

1. Company Name: _______________________ Contact: ________________________ 

 

Telephone number: _______________________________________________________ 

 

2. Company Name: _______________________ Contact: ________________________ 

 

Telephone number: _______________________________________________________ 

 

3. Company Name:________________________ Contact:________________________ 

 

Telephone number:________________________________________________________ 

 

The undersigned, having carefully read and considered the terms and conditions of the RFP 

Documents for Propane Tank Collection Services (CVWMA RFP #23-02) for the jurisdictions of 

the CVWMA, and being familiar with local conditions affecting the cost of work, does hereby 

offer to furnish, for the payment amount(s) or at the rates hereinafter set forth, all labor, equipment, 

materials, tools, insurance, supervision, and all other items necessary to provide the service as 

specified.  This proposal is valid for ninety (90) days from the date of its submission. 

 

 

By: ____________________________  ______________________________ 

Signature      Company Name 

 

 

_______________________________  ______________________________ 

Please Print Name     Address 

 

_______________________________  ______________________________ 

Title       City and State 

 

______________________________  ______________________________ 

Date       Telephone 
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SECTION 8 
OFFEROR’S SUBMITTAL CHECKLIST 

 

All Offerors submitting a response to the CVWMA RFP #23-02 Propane Tank Collection Services 

should insure themselves that the conditions described in this RFP document have been met prior 

to submitting the proposal.  The following checklist is provided to assist the Offeror in verifying 

the completeness of the proposal.  

  

1. One (1) Original and an Electronic Copy of the Proposal 

  

 2. Offeror’s Proposal Form   

  

 3. Cost Proposal Form(s)  

  

 4. Non-Collusion Affidavit of Offeror 

  

 5. Certificates of Insurance or Evidence Thereof and Surety Commitment Letter 

  

 6. Most Recent Financial Statements  
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PUBLIC NOTICE 
CENTRAL VIRGINIA WASTE MANAGEMENT AUTHORITY 

2100 W. Laburnum Ave., Suite 105 

Richmond, VA 23227 

 

Propane Tank Collection Services 

Request for Proposals: RFP #23-02 

 

The Central Virginia Waste Management Authority (CVWMA) is seeking proposals for Propane 

Tank Collection Services. The contract(s) resulting from this Request for Proposals ((RFP) will be 

for a two-year period beginning on or about March 1, 2023.  Written proposals must be addressed 

to the CVWMA and received no later than 2:00 p.m., Friday, January 20, 2023.  A copy of the full 

RFP is available at www.CVWMA.com or from the CVWMA, 2100 West Laburnum Avenue, 

Suite 105, Richmond, VA  23227.  Additional information regarding this RFP may be obtained by 

contacting Rich Nolan, Director of Operations, (804) 612-0553 or rnolan@cvwma.com. 

 

 

http://www.cvwma.com/

